
A Proven
Solution To 

An Old
Problem

Reading

What is Shef�eld Communications?
A results-oriented consulting and training company. 
We specialize in helping students and professionals 
develop their learning and communication skills. Our 
core courses focus on the basics–effective reading, 
writing, speaking and listening.

Who are we?
A small group of  professionals who have worked for 
many years with leading schools, colleges, corporations, 
and government agencies.

How do we work?
We stress using the “whole brain” approach in learn-
ing and in communicating with others. Our approach 
is practical; lectures and one-way communication are 
kept to a minimum. Programs are intensive and require 
active involvement and participation of  all students. 
Excellence is our standard.
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Among the many schools and colleges
with which we have worked are:
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THE PROBLEM

Today’s students are required to read more 
material than ever before.  The load often 
becomes drudgery -- sometimes skipped, 
sometimes plodded through at the expense of 
other activities.  Concentration and compre-
hension suffer.  There is little review.  Cramming 
for exams becomes a destructive habit.  The 
student’s appetite for learning is reduced.

THE CAUSE

Research shows that by an early age people 
develop improper reading habits that persist 
(unless corrected) throughout their lives. 
Reading performance seldom improves beyond 
the age of twelve.

THE SOLUTION

Break the old, improper habits•	
Replace them with skills that increase •	
reading rate and improve comprehension

A SUGGESTION

Sheffield Communications’ two-day course in 
Advanced Reading.  The aim of this program 
is to implant more efficient reading as a 
permanent skill.  Students usually double their 
reading speed and achieve a higher sustained 
level of comprehension.  They are taught 
specific methods for making their reading and 
study time more productive.

COURSE OUTLINE

Understanding the reading process•	
Identifying and correcting basic reading •	
faults
Building reading rate•	
Improving concentration•	
Varying reading rate to suit purpose and •	
difficulty of material
Improving comprehension and memory•	
Previewing, skimming, and scanning•	
Taking notes•	
Studying and review techniques•	

TRAINING METHODS

Students learn their new reading skills with the 
aid of reading rate accelerators, eye exercises, 
comprehension tests, and practice.  The course 
is not competitive; students are encouraged 
to progress at their own pace.  Our method 
of instruction emphasizes doing instead of 
passive observation.

BENEFITS

Reading speed typically doubles•	
Time is saved; study time is better used.•	
Concentration, understanding, and   •	
retention increase
Students are equipped to further improve •	
their new skills with practice.
Confidence increases, improving •	
attitudes toward studies.

We do not encourage students to achieve 
fantastic results during the course.  The 
long-term effects are what count.  Once 
students learn the new techniques, they must 
practice them by applying them to everyday 
assignments and pleasure reading.  With 
practice participants can increase their skills 
even more.

DURATION

The course is run on two consecutive days, 
but it is possible to separate the sessions by 
as much as a week.

WHO SHOULD ENROLL?

Students at all levels of achievement.  Those 
who want to improve their reading skills should 
be given this opportunity.

 


